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1. O6He nNoN0KeHHS

1.1. TlonoxkeHwe © TmpUeMHOM KOMHCCHM 1O 00pasoBaTeNbHEIM IIPOrpaMMaM  BBICIIETO
obpazopanus — mporpaMmaM OakanaBpuara, MporpaMMaM MAardCTpaTypbl, IporpamMmaM IOATOTOBKH
HAyyHO-TIElATOTHYSCKHX ~KAJpOB B AacHHUpaHType M 00pa3oBaTelbHBIM IPOrpaMMaM  CpelHero
npodeccHoHanbHOro 00pasosanus (fanee — [1o0keHHe) ONPENENAeT OPAAOK OPraHU3aluH, CTPYKTYPY H
Gynkuuu npuemHod komuccuu (manee — IIK) HerocynapcTBeHHOro 00pasoBaTENBHOTO YaCTHOTO
YUPEKIEHNS BBICIIET0 06pa3oBanis «MOCKOBCKHI SKOHOMHYECKUH HHCTHTYT» (nanee — MUHCTUTYT).

1.2. ITK sBnsieTcs KOJUIETHATBEHEIM OPraHOM, CO3@HHBIM C L[eIbl0 OpraHu3aluuy npueMa B MucTuryT
Ha o0y4eHue 10 06pa30BaTEBHBIM MPOrpaMMaM BhICLIEro o0pa3oBaHMS — IporpamMmaM OaxanaBpuara,
IIPOrpaMMaM MarucTpaTypbl, POrpaMMamM MOArOTOBKH HAay4YHO-TIE/IArOTMYECKMX KaJ[pOB B aclUpaHType W
o6pasoBaTeIbHEIM MPOrpaMMam CpeiHero npodeccHoHaIbHOro 00pa3oBaHus.

1.3. TIK B cBoeli paboTe pyKOBOICTBYeTCA 3akoHoAaTelnbcTBOM Poccuiickoii @enepaiuy,
nocraHosjeHuamMu [lpasurenscTBa Poccuiickoit @enepauuy, npukazoM MuHucTepcTBa 00pasoBaHus M
nayku Poccuiickoit ®enepanuu ot 14.10.2015 r. Ne 1147 «O6 yreepxnenun [lopanka npuema Ha obyueHue
mo 00pa3oBaTeNsHEIM MPOrpaMMaM BEICIIEro 00pa3oBaHMs — IporpaMmaM OaxajaBpuata, IporpamMmam
MarucTpaTypbly», [Ipukasom ot 12 susaps 2017 r. Ne 13 «O6 yreepxaenuu ITopsagka npuema Ha 00ydeHHE 110
o6pazoBaTenBHEIM IPOrpaMMaM BEICIIEro 00pa3oBaHKs — IPOrpaMMaM MOATOTOBKH HayYHO-TIeIarori4ecKux
KaJpOB B aclUpaHType», MpukazoM MuHucrepcTBa obpasoBanus M Hayku Poccuiickodt @ejepallid OT
23.01.2014 r. Ne 36 «O6 yreepxaenun [lopanka npuema Ha o6ydeHne 1o o6pa3oBaTebHEIM NIPOrpaMmam
cpenHero npodeccHOHANbHOro 00pa3oBaHMA», JAPYTMMH HOPMATHBHEIMH aKkTaMd MHHHCTepCTBa
obpazoBanusi W Hayku Poccuifckoit @ejepaliil, HOpMAaTHBHEIMH IIDABOBBIMH aKTamu PoccHicKon
Denepanuy, yctaBoM HMuctutyTa, exerogusiMu IlpaBmnamu npuema B HMHcTUTyT Ha oOydeHue IO
oOpa3oBaTeNIbHEIM TIporpaMMaM BeIcIIero obpasoBaHus (manee - Ilpasuna mpuema BO), [IpaBunamu
npuema B MHCTHTYT Ha 00ydeHue 1o 06pa3oBaTeIbHEIM IIPOrpaMMaM BEICIIEro 00pa3oBaHus — MporpamMmam
TMOArOTOBKH HAy4HO-TIEJArornyeckux kagpos B acmupanType (TIpaBuna npuema B aclHpaHTYpY),
[IpaBunamu mnpuema B MHeTHTyT Ha oOyueHne 1o 00pas’oBaTelbHBEIM —I[IpOrpaMMaM  CpEIHEro
npodeccuoHansHoro obpasosanus (nanee - Ilpasuna npuema CI10), nactosimum TTonoxeHueM.

2. Cocras IIpueMHoii KOMHCCHH

2.1. Cocras Ilpuemmoi koMmiccHy MHCTHTYTa yTBEpKAAETCA IPHKA30M PEKTOPA, KOTOPLIX SBISETCS
npeacenareneM [1K.

B cocras [IK BxoznAr:

a) unensl [1K ¢ nmpaBoM rosnoca no o6IKUM BOTIPOCAM:

3amecTUTeNb npeacenatens [TIK — npopekTop mo yue6Ho# pabote;
oTBeTCTBeHHEIH cexperaph 1K U ero 3aMecTUTENb;

6) unens [1K ¢ mpasoM ronoca B paMKax CBOMX MOJHOMOYHIA:
3aBeayromud YMVY;

JekaH (hakynbTeTa ICHXO0JIOTHH;



nexaH (akynpTeTa SKOHOMHKU U YIIpaBJIEHUS;

nexaH ¢akysbTeTa npaBa i SKOHOMUKH;

JekaH daxyneTera qu3aiHa;

nexaH gakynpTeTa HHHOPMaIMOHHEIX TEXHOIIOTHIA;

ceKpeTapb NpUeMHO KOMUCCHH.

2.2. Ynens I1K umeroT mpago:

BHOCHUTH Ha PACCMOTPEHHUE TPE/IOKEHUS U pemeHmi [TK ¥ npUHUMATE y4acTHe B HX 00CYKICHHH;

3alpaluBaTh HEOOX0AUMYIO MHQOPMALHMIO BO BCEX CTPYKTYPHBIX MojpasjeleHusx MHcTuTyTa npu
MOAr0TOBKE BOMpocoB s obeyxaeHus B [1K;

NPUHAMATH Y9acTHE B FOJIOCOBAHUH.
2.3. Unens I1K oOs3aHs:

mocemars 3acemanus [1K;

BHOCHTE NPEIONKEHHUS 110 00CYKIaEMBIM BOIIPOCAM.
2.4. Cpoxk nonHoMouuii [1IK cocrapnseT ouH rox.

2.5. TIK Hucrturyra BHocuT B ®UC I'MA u Ilpuwema, OCBOMBIIMX OCHOBHEIE 00pa3zoBaTeNbHBIC
nporpaMMbl OCHOBHOTO 00IIero 1 cpenHero obmero o0pa3oBaHus, ¥ NpMeMa rpaxkaaH B 00pa30oBaTebHEIE
OpraHu3allii JUIs MOJy4eHHs CPeJHEro IpodecCHOHAILHOrO H BhICIIEro oOpasoBaHus (mainee — DHC)
CBeIeHHA, HeoOXomuMble 1A MH(MOPMALMOHHOrO OOECTeYeHHs MNpHeMa TrpaxJaH B 00pa3oBaTelbHBIE
YUPEKIECHUS CpeHero MpodecCHOHATBHOTO U BEICIIEro 00pa3oBaHus.

2.6. IIK MHcTUTyTa OCYILIECTBIAET NPOBEPKY AOCTOBEPHOCTH YKa3aHHBIX CBEJEHHH U IOAJUHHOCTH
MPEJCTAB/ICHHBIX TIOCTYIAKNMMHY JOKYMeHTOB. [Ipu npoBenenun ykasanHod mnposepku [IK HMuctuTyTa
BrpaBe 00pallaTeCs B COOTBETCTBYIOIUE rOCYAapCcTBEHHBIE HHGOPMAIIMOHHEIE CHCTEMEL, TOCY1apCTBEHHbIE
(MyHHLIMIIANBEHEIE) OPTaHEl H OpraHU3allku.

2.7. Tlpu npueme B Mucrutyr npencenarens [1IK obecrneunBaer cobmopeHue npaB IpaaaH Ha
obpa3oBaHue, YCTAHOBIEGHHBIX 3aKOHOAATenbCcTBOM Poccuiickoil ®enepauyH, r1acHOCTE M OTKPHITOCTh
paboter [IK, OOBEKTHBHOCTH OLIEHKH CIIOCOOHOCTEH M CKIOHHOCTEH IOCTYNAKOIIMX, [AOCTYIIHOCTh
pykoBoactea [TK Ha Bcex sTanax npoBeleHHs MpHeMa.

2.8. Pabory IIK u nenompou3BOACTBO, & TAKKE JMYHBIA NPUEM IOCTYNAIOWUX M HX POJUTENEH
(3aKOHHBIX MpEACTaBUTENeH) OpraHU3yeT OTBETCTBEHHBIH CeKpeTapb, KOTOPHIM Ha3zHA4aeTCs MPHKa3oM
pektopa HWuctutyra. B cocrage 1K mnpemycmaTpuBaeTcss MODKHOCTE 3aMECTUTENd (3aMecTHTeNei)
OTBETCTBEHHOIO CeKpeTapsl.



2.9. Jlns opraHW3alWyl BCTYMWTEIBHBIX HCIBITAHHH, CBOEBPEMEHHOW MOArOTOBKM HEOOXOIUMBIX
MaTepHaoB CO3/al0TCs peAMeTHbIe SK3aMeHallMOHHEIe KOMUCCHH, AT obecreueHus coOMOEH s eIMHBIX
TpeGoBaHMI W paspelieHds CIIOPHEIX BOIPOCOB IIPY OIIEHKE JK3aMEHALMOHHBIX paboT HpH NpPOBENEHHH
BCTYNUTENILHBIX UCTIBITAHKI 1 3aIIMTEI IpaB IOCTYNAIOMKX CO3aeTcs ane/lIALHoOHHAs KoMuccHs. ITpukasom
peKTopa Ha3HAYAIOTCA WX MpelAcelaTeNd M ONpeleNsieTcs cocTaB, (OpMUpPYeMBIH M3 yucia Haubonee
OTIBITHBIX M KBAJTH(HLIMPOBAHHEIX HAY4HO-IIEaroryeckux paboTHUKkoB MHCTUTYTA.

IMonHoMouus u MOpANOK OCATCIBHOCTH OJSK3aMCHAIIHOHHBIX H ane/UIIMOHHOH KOMHCCHH
OIIPCAC/IAKOTCA TIOJIOKEHHAMHA O HUX, YTBEPXKIAEMEBIMH MpeceaaTeJIEM TIK.

3. lesitenbHOCTD IlpHemMHOil KOMuCCHH

3.0. TlpuemHas KoMuccHs HO/KHA oOecredyuBaTh BEIIONHEHHE TpeOOBaHMN HOPMATHBHBIX aKTOB
Poccuiickoii @enepauun W MunucrepctBa o0pasoBaHud M Haykd Poccuiickoii ®Denepauu,
pEerIaMEeHTHPYIONIMX TMpHeM Ha oOydeHHe mo oOpa3oBaTesbHEIM IpOrpaMmaM BhICIIEro o0pasoBaHHs H
obpa3oBaTe/bHEIM MporpaMmam cpeanero npodeccruoHanbHOTo 00pa3oBaHus.

Bee pemenus ITK npuHMMaroTcss NPOCTHIM GONBIIMHCTBOM roiiocoB. ITK npaBoMo4yHa NMpHUHHAMATh
pelleHue NPy HAIWYMK Ha 3acellaHii He MeHee 2/3 yTBepiKAeHHOro cocTaBa. B ciydae paBeHCTBa rOJI0COB
npeacepatens [IK umeer pematomuii romoc. Pemenuss IIK odopmusiorcs nportokonamu, KOTOpbIE
noamuceIBatoTes npenceaareneM [1K (ero 3amecturenem) v oTBeTcTBEHHBIM cekperapem ITK.

3.1. TIK pomxHa obecrieudBaTh O3HAKOMIIEHHE TOCTYIAIOWIEro W (UIIKM) ero poAWTeNel (3aKOHHBIX
npejcTaBuTeNiel) ¢ ycTaBoM, C JIMIEH3WEeH Ha ocylmecTBieHHe 00pa3oBaTEeNLHON [EATENBHOCTH, €O
CBHJICTETHCTBOM O TOCYNAapCTBEHHOHW aKKpeIWTalHH, ¢ 00pa3oBaTeNBHEIMHU TIPOTpaMMaMK H JIPYTMMH
NOKYMEHTaMH, PerjaMeHTHPYIOIUMH OpraHu3al{io M OCYIIECTBIEHHE 00pa30BaTEIbHOH NeATEIBHOCTH,
npaea 1 0643aHHOCTH 00y4aroImuxcs.

le/l MNpOoBCOACHUH IIPHEMA Ha KOHKprHOfi OCHOBE TIIOCTYMAKIIEMY IIPEOOCTaBIICTCA TaKKe
PIH(bOpMaHHH O MPOBOIHMOM KOHKYPCE H 00 uTorax ero TIPOBEICHUA.

B uensx wundopMupoBaHus o TpueMe Ha obyuenwe HHCTHTYT pasmemnaer HHGOPMALUIO Ha
ouiManeHOM caiiTe www.noumei.ru, a Taioke obecrieunBaer cBoOOAHBIA H0CTYN B 31aHUsA MIHCTHTYTA K
uHbopMayy, pasMeneHHoH Ha uHpopMalMoHHBIX cTeHaax [TK.

3.2. MudopMHpoBaHKe MOCTYNAIOIHUX 110 00pa3oBaTe/bHBIM IIpOrpaMMaM BEICIIET0 00pa3oBaHHA —
nporpamMmaMm  OakajiaBpuarta, [porpaMMaM  MarucTpaTypel, @porpaMmMaM TIOArOTOBKH  Hay4HO-
TearorHYeCcKHX KaapoB B aclUpPaHType, a TakiKe NporpaMMam cpejiHero npogeccuoHaabHOro oopa3soBaHus
OCYIIECTBJISETCS B CpPOKM, YycTraHOBIeHHble IlpaBunamu mpuema B Mucturyr Ha oO0ydeHue 10
o6pa3oBaTebHEIM MporpaMMamM Beiciero oOpaszoBaHus (nanee - IIpasuna mpuema BO), IIpaBunamu
npruema B MHCTHTYT Ha 0Oy4enue 1Mo 06pa3oBaTeIbHBIM MPOrpaMMaM BEICIIEro 00pa3oBaHHA — IPOrpaMMam
MOArOTOBKM Hay4HO-TIElarordyeckux KanpoB B acnupaHType (IIpaBuna mpueMa B aclHpaHTYDY),
[TpaBunamu npuemMa B HMHeTuTyTr Ha oOyuyenue 10 00pa3oBaTeNibHBIM — IIPOrpaMMaM  CpeHero
npodeccronansHOro obpasosanus (ganee - [Ipasuna npuema CIT10).

C MoMeHTa npHemMa JIOKYMEHTOB [Uisl [OCTYIUIeHHs Ha o0ydeHue Ha oduumansHoM caiite MHcTHTYTa
u Ha uHbopMaiMoHHEIX cTeHaax [1K pasmemarorcs nHGOpMaLUs O KOJNHYECTBE IOJAHHBIX 3asABICHHH, a
TaKKe CIMCKM JIHII, MOJABIINX AOKYMEHTHI, HCOOXOMMMEIE IS TIOCTYIUICHHS, C BBIISICHHEM CITHCKOB JIHII,
VMEIOIUX TPaBO Ha MpHeM 0e3 BCTYMWTENBHEIX WCIBITAaHWHM, JHIl, MMEoIHX ocoboe npaso, , H JIHII,



MOCTYMAIOIMX Ha OCHOBaHHK pe3ynbraToB EI'D W (W) Mo pesynbraTaM BCTYNHTEIBHBIX UCTIBITaHUH,
[POBOXMMBIX MHCTUTYTOM CaMOCTOSATENBHO. YKa3aHHBIE CIUCKA W WH(OPMAIMA O KOJTMYECTBE TOAAHHBIX
3asBJIeHUMH 0OHOBIIAKOTCA €KETHEBHO.

3.3. [IK Uucruryra obecreuuBaeT (DYHKUMOHMPOBAHHE CELMANBHBIX TENS(OHHBIX JMHHH H
o(HLHaTEHOrO caifTa WWW.noumei.ru /i OTBETOB Ha 06palienHs, CBA3aHHBIC C [PHEMOM Ha 00yHeHHe.

3.5. TIpueM TOKyMEHTOB, HeOOXOAMMEBIX JUIA OCTYILIEH s B IHCTHTYT, TPOBOJUTCA B [TK MHcTHTyTA.

3.6. JlokymeHThl, HeOoOXOIMMBIE [UIS TOCTYIUICHHA, NPEACTABIAIOTCA B HWHCTUTYT OJHHUM H3
ClIeAyI0MmuX crocooB:

1) TpeacTaBIAIOTCA JIMYHO MOCTYNAIOMHMM HMIIM IOBEPEHHBIM JIMLOM. B ciydae €cii MOKYMEHTEL,
HeoGXOMMMBIE UL TIOCTYIUIEHHS, MPEACTABNSIOTCS B VIHCTUTYT MOCTYMAIOMMM (IOBEPEHHBIM JIHIIOM),
NOCTYMAImEeMy (IOBEPEHHOMY JIHILY) BBIIAETCS PacIlicKa B IPUEME TOKYMEHTOB, B KOTOpOI epeYrCIA0TCA
TPUHATEIE JOKYMEHTBI, a TAKKe 0TMEYAETCsA, KOTIHH UM MOJTHHHUKH JTOKYMEHTOB [IPHHATEL. Pa6oraroimum
MOCTYMAIOLIMM BEIIAETCS CIPaBKa O JOITYCKE MX K BCTYNMTEIBHBIM HCTIBITAHUAM U1 odopMIIeHHs OTITyCKa
o MecTy paboThl;

2) HaNpaBIAIOTCA YEPE3 ONEPATOPOB MOUTOBOM CBA3M O6IIEro Nois30Banus. B ciydae HanpasieHus
JIOKYMEHTOB, HEOOXOIMMEIX [UIs MOCTYIUIEHUs, Yepe3 OIEepaTopoB MOYTOBON CBS3H OOILIEro MOJB30BAHKA
yKa3aHHBIE JTOKYMEHTHl IPUHHMAIOTCA, €C/IH OHM TMOCTYNWIH B MIHCTHTYT HE NO3/IHEE CPOKa 3aBEpIICHHUA
TpreMa JI0KYMEHTOB, YCTaHOBJEHHOro IIpaBHiamy Npuema MO TPOTpaMMaM BBHICIIEr0 00pa3oBaHHA H
06pa3oBaTeNbHEIM MPOTpaMMaM CPEefHero mpodeccHoHansHoro obpasopanud. IIpm 3TOM CIMCOK JHL,
NOABLIMX JOKYMEHTHI, HeOGX0TUMEBIE /i MOCTYILICHIL, C yKa3aHHEM CBEICHHUE O Ipueme 1in 06 0TKase B
MpreMe JOKYMEHTOB (B ClTydae OTKa3a — C yKasaHHeM IPHUMH 0TKA3a) PasMeIaeTces Ha OQHUIHATEHOM caliTe
noumei.ru npu rmojade JOKyMeHTOB B IHCTUTYT;

3) HamnpaBIAKOTCS B HIEKTPOHHOM BHJE Ha IIEKTPOHHSIH apec MHCTHTYTa priem(@noumei.ru.

TIpyieM JOKYMEHTOB OT NOCTYNAKOLIMX PETHCTPHPYETCA B JKYpHAIaX yCTaHOBICHHOH QopMEl. B eHb
OKOHYaHMs IpHeMa JOKYMEHTOB OTBETCTBEHHEBIN cekpeTaps MHCTHTYTa 3aKpBIBAET XYpPHAJBl PErUCTpaliu
MOCTYMAOMIKUX ITyTeM MPOBENEHHA 4epTHI M0C/e NnocieHeil 3anucu. ITocie 4epTrl B XKypHaye perucTparii
TMOCTYNAOIKX JeNaeTcs cleqytomas 3anuce: «Ha___ 9acoB«__ » 20 rojia B perucTpanioHHOM
KypHaie HHCTUTYTA CHEIaHO 3amKceil, 3aperucTpupOBaHoO MOCTYTAIOIHX ).
3ateM >KypHAJLI PETMCTPALK [OCTYMAIOIMX MPOIIMBAKOTCS W CKPEIUIIOTCA MEYaThiO C yKa3aHHWeM 4ucia
TIPOHYMEPOBAHHBIX JIUCTOB.

JanpHelilnee XpaHeHHe W YHUYTOXKEHHE JKypHAlla PErHCTPALHH MOCTYNAIOMKX OCYIIECTBIACTCSA B
COOTBETCTBHH C TPeGOBAHUAMM HHCTPYKLMH 110 [eJIOMPOM3BOACTBY MHCTUTYTA 1 CBOXHON HOMEHKIATYPOH
Iel.

3.7. U3 mojaHHBIX JOKYMEHTOB (OpMUpPYETCs JTHYHOE JENO MOCTYIAOIIEro, B KOTOPOM XpaHATCH
yKa3aHHBIE IOKYMEHTBI, MaTEPHaIbl CIaul BCTYTUTE/bHEIX HCTIBITAHUH, B TOM YHCJIe IOKYMEHTBI, CBA3AHHbIC
C anesUAIHeH, a TakKe OPUTHHANEl W (WJIH) KONHH JOBEpeHHOCTeH, NperncraBneHHsie B HMHCTUTYT
JIOBEPEHHBIMH JiMIaMi. [lepcoHabHy0 OTBETCTBEHHOCTD 38 COXPAHHOCTE JIMYHBIX JI€] MOCTYNAOMNX HECET
OTBETCTREHHEIH ceKpeTaph NpHeMHOM KoMitccuu MHCTUTYTA.



B mepuon pabotel [TK momyckaeTces XpaHeHHe JIMHHBIX €] NOCTYNAoWKX B (hainoBeIX MankKax B
crienratbHo 060pyI0BaHHEIX MKadax U cefdax.

JluuHple Aeia MocTynMBIIMX B MHCTUTYT, 0GOPMIIOTCS B COOTBETCTBHH C [TpukaszoM 0 cocTaBe
JIMYHEIX fen VIHCTHTYTa H NepeIaloTes Ha COOTBETCTRYIOMHE (aKyisTeT MHCTHTYT.

[lo OKOHYAHWH 3auYMCJEHHS B YMCIO CTyOeHTOB MHCTUTyTa, NUYHBIE Nela HEMOCTYNHBIIMX B
WnctuTyT Xpansres B IIpuemHoil komuccu B Tedenue 6 Mecsues. [lo neredenne 6 MecsilieB TUYHBIE JENa
HEMOCTYMHBIIHX MOJJIEKAT YHUITOKEHHUIO.

4. O6sI3aHHOCTH H OTBETCTBEHHOCTh paboTHHKOB IIpHeMHOii KOMHCCHH
4.1. Ilpencenarens I1K:
4.1.1. PykoBoguT Beeit festenpHocThio TTK.

4.1.2. PykoBoguT pa3paGOTKOM HOPMATHBHBIX HOKYMEHTOB VIHCTHTyTa, periamMeHTHpYIOmHX
nesTenbHOCTh [IpueMHOM KOMUCCHHM U TIpHEM B MIHCTHTYT.

4.1.3. Yteepxmaer rutaH pa6oTsl IIpueMHOM KOMHMCCHM M ILUIAHBI MAaTepHalbHO-TEXHMIECKOTO
obecnieueHus rpueMa.

4.1.4. Ompenenser pexum pabotel [TK 1 cTpyKTypHBIX noApassienenuii MHcTuTyTa, obecrieunBarOIUX
NpoBEJIeHHE NpHeMa Ha 00yueHue B IHCTUTYT, KOHTPOIUPYET HX B3aUMOJICHCTBHE.

4.1.5. PacmipefiensieT 06s3aHHOCTH Mexk Ay 4ieHamu T1K.
4.1.6. VTBEpKIaCT COCTABBI 9K3aMEHAIIMOHHBIX U alle/ILHOHHOH KOMHCCHH,

4,1.7. VYTBepkIaeT pAaclHCaHUs BCTYNHMTENBHBIX —MCIBITAHHH, IPOBOMMMBIX HucturyToM
CaMOCTOATENBHO.

4.1.8. OcyIIeCTBIAET PyKOBOACTBO paGOTON IK3aMEHALMOHHBIX 1 AIle/UILMOHHOH KOMHUCCHH.

4.1.9. [laeT KOHCY/ILTAI[MH IPAX/IAHaM TI0 BOIIPOCaM Iprema B FIHCTHTYT.

4.1.10. HeceT OTBETCTBEHHOCTh 3a COOMIOJEHHE MPaB IpaxJaH Ha oOpasoBaHWE, YCTAHOBIEHHBIX
3aKOHOJATeNbCTROM Poccuiickoit Mefiepalliy, IIACHOCTE H OTKPHITOCTE paboTs! [1K, 06BeKTHBHOCTE OLEHKH
CrocoBHOCTEH M CKIOHHOCTEH MOCTYMAOMMUX, JOCTYMHOCTh pykoBoAcTea I1K Ha BCex aTamax MpoBEAECHHA
npuema.

4.2. 3amecturens npeacenarens [TK:

4.2.1. OcymecTBsET pyKOBOICTBO HHPOPMAIIMOHHEIM 00€CIIeYeHHEeM IPHEMa.

4.2.2. Opranusyet pa3paloTKy HOPMATUBHBIX IOKYMEHTOB MIHCTHTYTa, pEriaMeHTUPYIOMHX IPUEM B
WuctutyT U nestensHocTs TTK.



4.2.3. KoHTpoaupyeT IoAroToBKY 3K3aMEHAIHOHHBIX MaTePHaoB I/ BCTYIUTEIbHBIX HCIIBITAHUH,
MPOBOAUMBIX MHCTUTYTOM CaMOCTOSATENBHO.

4.2.4. Hecer OTBETCTBEHHOCTH 3a COONIIOJEHME MpaB Ipax[aH Ha oOpa3oBaHME, YCTAHOBJIEHHEBIX
3aKOHOJATENLCTBOM Poccuiickoit @eiepalin, racHOCTh U OTKPEITOCTh paboTsl I1K, 00BeKTHBHOCTE OLIEHKH
CIIOCOOHOCTEH M CKIIOHHOCTEHN MOCTYMAOIIKX, JOCTYNHOCTE pykoBoAcTBa 11K Ha Bcex sranax npoBeIcHHA
npHeMa.

4.3 OrsercrBeHHbI cexperaps [TK:

4,3.1. TOTOBMT IPOEKTHI MPUKA30B, KACAFOIIHECA OpraHU3allii U IpOBe/IeHHs IpueMa B MIHCTHTYT, a
TaKXke periaMeHTHpyromue padory I1K.

4.3.2. T'otoBut Marepualsl K 3acenanusam 1K,
4.3.3. Opranusyet noarotoBky fokymentamuu I1K u ee Hajexaiiee XxpaHeHHe.

4.3.4, PykoBoauT paBoTOi 10 TOATOTOBKE M pasMeIIeHHI0 Ha oduuuanbHoM caite MHCTHTYTA U
uapopmaloHHbIX crernax [1K Matepuanos, pernaMeHTUPYIOIMX pueM B THCTHTYT.

4.3.5. Opranwusyer pa6oty ¢ noacuctemoit ®UC I'HMA Ilpuem.

Ocymectaiser B3aumoeiicteue ¢ PHC B cootercTBuM ¢ [IpaBunamMu GOpMUPOBAHHUS U BEICHUA
®UC, yreepkaeHHBIMA nocTaHoBieHHeM [IpaButenscTBa PO or 31.08.2013 r. Ne 755 «O denepanbHoit
uHpOpMaNMOHHON cucTeMe oOecledeHHWss TMPOBEJEHHA TOCYIapCTBCHHOW HTOTOBOM — aTTecTally
006yuaromuxcs, OCBOMBINMX OCHOBHEIE OOpa30BaTENbHBIE MPOrpaMMbl OCHOBHOrO OOIIEro W CPEIHEero
obulero o6pasoBaHWsA, W NpUeMa IPaxaaH B 00pa3oBaTeNbHEIE OpraHM3allMd MU TIOJNYYEHHsS CPEeIHETo
npodecCHOHANBHOTO W BBICIIEro 06pa3oBaHUA M PETHOHANBHBIX HHHOPMALMOHHEIX CHCTEMaX 00ecreyeH
MPOBENEHMA  IOCYJAApCTBEHHOM  WTOroBOd  aTrecTalyd  00yYaloIMXCH, OCBOMBIIHX  OCHOBHEIE
o6pasoBaTelbHBIE POrPaMMbl OCHOBHOIO 00IIEro U cpeHero obmero o6pasoBaHusy.

4.3.6 OcymecTBiseT 00mee pyKOBOACTBO SK3aMEHAIMOHHBIMH U aneJUIAIHOHHOH KOMHCCHAMH.

4.3.7. Oprammsyer yueby W HHCTPyKTax coTpyaHukoB orjena I[IK, a Taioke OCYIIeCTBIAET
PYKOBOJCTBO €ro paboToH.

4.3.8. OBecrneunBacT MOMeIIEHU ¥ 060pyI0BaHKe, He0OXOAUMBIE I IPOBENEHH KOHCYIbTaLHH,
BCTYIUTENHBIX UCTILITAHUN U aneuisui.

4.3.9. Ilo nopyuenuo npencepareis [TIK ocyIecTBAET ONEPaTMBHOE PYKOBOJICTBO IIOJATOTOBKOH
9K3aMEeHALIMOHHBIX MATEPUAIOB, X Pa3MelleHHe H XpaHeHHe KaK JOKYMEHTOB CTPOrOH OTYETHOCTH.

43.10. O6ecreurBaeT TNpOBEAEHHEe KOHCYIbTAlMH, BCTYNMTENIBHEIX WCIBITAHHH, NPOBEPKY
9K3aMEHAIMOHHBIX MATEPHAJIOB MOCTYNAOIIUX, ane/JIALHH.

4.3.11. BezieT npueM rpaxaH U JaeT OTBETHl Ha MMCBMEHHBIE 3alIPOCEI 10 BOIIPOCaM TpHeMa.

4.3.12. KourponupyeT paboTy 3aMecTUTeIs ¥ IPH HEOOXOAUMOCTH BEITIOTHACT €ro (yHKIIMH.



4.3.13. KoHTponupyeT MOATOTOBKY W CHAUy JIHYHBIX JIeN CTyAeHTOB MHCTHTYTa, 3aUHCICHHBIX Ha
TMEPBBIN KypC, Ha COOTBETCTBYIOIINE PaKynbTeThI.

4.3.14. KoHTponupyeT XpaHeHHe U YHHUTOKEeHHEe TUYHBIX JIeJl HEeMOCTYNUBIIMX B MTHCTHTYT.

4.3.15. T'otoBUT oTYET O NpUeMe B MHCTUTYT.

4.3.16. Hecer oTBeTCTBEHHOCTDH 3a COONIONEHME IMpaB TpaxIaH Ha oOpa3oBaHHE, yCTaHOBIEGHHBIX
3aKoHoaTenscTBOM Pocculickoit @efiepaliy, riacHOCTE U OTKPBITOCTE paboThl ITK, 06beKTHBHOCT OLIGHKH
crocobHOCTEH M CKIOHHOCTEH MOCTYNAOMKX.

4.4, 3amMecTHTE/Ib OTBETCTBEHHOTO CEKpeTaps:

4.4.1. PaboraeT nox pyKOBOJACTBOM OTBEeTCTBeHHOr0 cekperaps [1K.

4.4.2. BeimosnnseT 0643aHHOCTH OTBETCTBEHHOTO cekpetaps [IK B ero otcyTcTBHE.

4.4.3. YuactByer B nogroroeke nokymeHtoB 1K, B Tom yucne ripuka3or no MHCTUTYTY, Kacarluxcs
OpraHHM3alliy U NPOBEJeHMS [IpHeMa, a TaKKe pernaMeHTupylomux padoty ITK.

4.4.4. Opranuzyet unbopmanuoHHyro padoty I1K, Bitoyas perucTpaluo U XpaHeHHUe NEPENUCKHU ¢C
Pa3TMYHBEIMU OpraHHU3aLUAMH.

4.4.,5. y‘{aCTByeT B IOATOTOBKE H THPaXXHPOBaHMH 3K3aMCHAIIMOHHBIX MaTCpPHAJIOB, H606XOJ1HMBIX
IJiA BCTYTIMUTEIIBHBIX UCITBITAHHH, IIPOBOAHUMEIX HHCTHTYTOM CaMOCTOATEJIBHO.

4.4.6. YuacTByeT B paboTe IO NOATOTOBKE W pa3MeINeHHIO Ha obHuMansHOM caifte MHCcTUTyTa M
undopmauuonuex crennax [IK marepuanos, pernaMeHTHPYIOMUX MIpreM B MHCTUTYT.

4.4.7. IIpyHUMaET y4acTHE B OpraHKU3alliy U IPOBEICHUH KOHCYIBTAllHi, BCTYIIUTEIbHEIX UCTIBITAHUA
H aneusaLHi.

4.4.8 TOTOBUT MPOEKTHI MPUKA30B O 3a4UHUCIIEHHH.
4.4.9. T'otoBUT MaTepHaisl IVl OTYETOB O NIpHeMe B MHCTHUTYT.

4.4.10. Ilo oxonyanuu pabotsl IIK obecrneunBaer xpaHeHue AokymeHTOB [IK B cooTBeTCTBHH ¢
TpeboBaHUAMHU JeHcTBYIONIEeH CBOAHOM HOMEHKIATYpHI Aen MHcTuTyTa.

4.4.11. 'oToBHT MaTepHansl A/ 0TYETa O pueMe B MHCTUTYT.
5. Ot4eTHOCTL IlpHEMHOI KOMHCCHH
5.1. B xa4yecTBe OTUETHBIX HOKYMEHTOB Ipu nposepke pabotsl I1K BeicTynarOT:

o [IIpaBuia npuema Ha oOy4yeHue o oGpa3oBaTeNbHEIM NIpOrpaMMaM BhICIIero 06pa3oBaHusI —
nporpamMam bakaniaBpuara, IporpaMMaM MarucTpaTyphl;



 [lpaBuna npuema Ha oOyueHue 1o 00pa3oBaTEIbHBIM MPOrpaMMaM CPEeIHETO
npodeccHOHaTBHOT0 00pa3oBaHus;

e JIOKyMEHTBI, MOJATBEPIK/AAIOIIHE [UIaH IpHeMa Ha 00yueHHUe Mo JorosopaM 00 oKa3aHHH IIATHEIX
o0pa3oBaTeNbHEIX YCIIYT;

e TIPMKa3kl TI0 yTBEPKAEHHIO cocTara 1K, 3K3aMeHAlMOHHBIX ¥ AMeIUISIHOHHEIX KOMHCCHIA;
o nonoxenus o [1K, sKk3aMeHaNMOHHON KOMHUCCHH, ane/UISIIMOHHON KOMHUCCHH

s npoToKoJsl 3aceqanuii [1K;

s TPOTOKOIIEI pelIeHus anelliaMOHHOH KOMUCCHH;

e IIPOTOKOJIEI IK3aMEHAIIHOHHEIX KOMHUCCHI;

» JKypHAIIBl PETHCTPALMH MOCTYNAOIIHX;

e pacrMcaHWe BCTYNUTENbHBIX UCTIBITAHMH, KOHCY/IbTALMH U areUIALHH;

e TPWKa3bl 0 3a9UCIECHHH B YKcio obydaromuxcs MHCTHTYTa;

e aKTHI Mepe/Iay JIMIHEIX Jel Ha GakyneTeTsl MHcTHTyTA.

5.2. Tlo oduuMansHOMy 3aIpOCy CBEACHHA O Pe3ylbTaTaX MpHEMa MOTYT ObITh MepelaHbl B OpraHbl
yIipaBjieHus 00pa3oBaHHEM.



